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MyHHLMNAIBHOE OIOMKETHOE YUPEKIEHHE KyIbTYPBI
«BenornuHcKas noceneH4yeckas aeTckas OuOinorexay

[IPUKAS - —
or 11.01.2022 Ne 9
O Ha3zHAYEeHHHM OTBETCTBEHHOrO 32 00paboTKy MepcoOHAILHBIX JAHHBIX

Bo ucnionuenue rnasel 14 Tpynosoro kojekca PO, @enepansHoMy 3akoHy No
152-®3 O nepcoHansHbIX AaHHBIX"(C 13M. oT 24.04.2020), Apyrux AeHCTBYIOLIMX
HOPMATHBHO-IIPABOBbIX aKToB P, B uemnsx obecnedeHus cobmOAeH s TPYI0BOIO
3aKOHOJATEIbCTBA U HHBIX HOPMaTHBHO-TIPABOBAIX AKTOB, CONECHCTBHA B
TPYNOYCTPOMCTBE, 00yYeHHH U MPOABIKEHUH I10 ciyx0e, obecnieuenus JIHIHOM
6e30macHOCTH pabOTHUKOB, KOHTPOJIS KOJIMYECTBA M Ka4eCTBa BBITNOIHAEMOM paboTh
H obecriedeHHs COXPAaHHOCTU UMYIIECTBA, 1 P KK @ 3 bl B A 0!

1. Ha3HauuTh OTBETCTBEHHBIM 3a COOp, XpaHEHHE U 06pa60T1<y nepCOHaIbHBIX
JMaHHBIX paboTHWKOB yupexxneHus bepexHyio Eprenmio MuxainoBHy —
oubmorekaps MBYK «benornunckas [1/(b».

2. Hacrosmuii npukas oObsABUTH PYKOBOAUTENSIM CTPYKTYPHBIX TOApasiene-
HUM ¥ JI0JDKHOCTHOMY JIMIlY, HA3HAYEHHOMY OTBETCTBEHHBIM 3a 00paboTKy nepco-
HaJIbHBIX JaHHBIX.

3. KoHTponb 3a HCTIOIHEHUEM HACTOSILLETO ITPHKa3a OCTABIISTIO 32 COGOIL.

Jupexrop MBYK «benornunckas I1/b» O.H. Kyapeuxko

C npuka3oM 03HAKOMJICHBI: E. M. bepexwnas
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Hacrosmee Ilonokenne onpesenser OCHOBHbIe TpeGOBaHMS K MOPSIKY
TNOJTly4eHHSI, XPaHEHHSH, WCIONb30BAHUS M [epejlauyd IEePCOHANBHBIX JaHHBIX
pabOTHHKOB.

I. O6mmue nosoxkenus

IlepcoHanbuble naHHBIe paboTHHKA - 3T0 MHGMOpPMAIMs, HEOGXOTUMAS
paboronarento B CBSI3H C TPYAOBBIMH OTHOIICHHSMH M KAcCarOIIAsics KOHKPETHOTO
paGoTHuKA.

[lepconanbubie JaHHBIE PabOTHHKA COAEPIKATCS B OCHOBHOM JIOKYMEHTe
NEPCOHATILHOTO yyeTa pabOTHUKOB - IHYHOM Jiesie paboTHHUKA.

JIn4HOE J1e/10 COCTOMT U3 CIIEAYIONIMX Pa3/IeNoB:

1. AnkeTHO - OGuorpaduyecKre U XapaKTepH3yIOIIHe MaTepHalibl, K KOTOPBIM
OTHOCATCS:

~1.1. ankera;
1.2. aBTOOHOrpadus;

- 1.3. xonmuu 10KyMeHTOB 06 06pa3oBaHumy;
1.4. xaprouka dhopmer T2

1.5. pe3ynbraThl MeIMIMHCKOro oOCjIeN0BaHUs Ha MpeaMer TIOJHOCTH K
OCYIIECTBICHUIO TPYIOBBIX 0053aHHOCTEH( ISt psia AOKHOCTEH);

1.6. 3asiBenyne paGoTHUKA O pUeMe Ha paboTy;
1.7. xonus mpukasa o npueme Ha pabory;
1.8. Tpy10BOii HOTOBOP;

1.9. noxymeHTSI, CBS3aHHBIE C NEPEBOIOM | TIepeMeneHreM paboTHIKA (KOMHH
NPHUKA30B, 3asBJIeHUs paOOTHHKA U T.I1.);

1.10. BbINHCKM (KOMHMHM) U3 JOKYMEHTOB O TIPHCBOECHHH MOYETHBIX 3BAHHUI,
Y4CHOMU CTeIeHH, HarPaXKIECHUH IOCY 1apCTBEHHBIMU HATPA/IaMHK;

1.11. xonuwm HarpagHEIX JIUCTOB;

~ 1.12. aTTecTaniHOHHBIE JIUCTHI;

1.13. KOnuH MPHKA30B O MOOIIPEHHSX, B3BICKAHMSX;

1.14. XapakTepHUCTHKH U peKOMeH/aTebHbIe TTHCHMA,

1.15. 3asBnenue paboTHHKA 00 YBONBHEHHUH;

1.16. xomus mpukasza 06 yBOJILHEHHH;

1.17. npyrue JOKyMEHTBI, HaXOXJIECHHE KOTOPHIX B JIHYHOM JIeNe Oyner
NPU3HAHO 1e1eco00pa3HbIM;

2. JlononHHUTEIbHBIE MaTePHaIbl, K KOTOPBIM OTHOCSTCS:

2.1. pacmucka paGoTHHKa 06 O3HAKOMJIEHHH C JOKYMEHTAMH OpPraHH3alliH,
YCTaHaBIHBAIOIMMH TIOPAOK 0OpabOTKH NMEPCOHANBHBIX JaHHBIX PabOTHHKOB, a
TaK¥Ke O ero Mnpasax U 00A3aHHOCTAX B 3TOM 06J1aCTH;

© 2.2. KapTOUKH y4eTa MOOIIPEHHH 1 B3bICKAHMIA;
2.3. XapaKTepUCTHKH C IPEKHETO MECTA PaGOTHL;
" 2.4. dororpadumy;
2.5. ononHenKe K IMIHOMY JiedTy;



- 2.6. Ipyrue [JOKYMEHTBI, HaXOX/eHHe KOTOpPbIX B JMYHOM Jene Oyjer
IPU3HAHO 11€7IeCO00pa3HEIM.
B nmuHoe meno paGoTHMKa BKJIIOYAETCS TAKKe OMMCh BCEX JOKYMEHTOB,
HaXOSIIUXCH B JeJle.

IL. Ilony4yenne mepcoHATbHBIX JAHHBIX PAa0OTHHKA

ITonyyenune, XpaHeHWe, KOMOWHHpOBaHHE, Iepefaya WIH JHOHOE Ipyroe
HCIOJIb30BAHHE TIEPCOHAIBHBIX JaHHBIX PpabOTHHKA MOXET OCYIIECTBIATHCS
MCKJIFOYUTEIEHO B LesAX o0ecredenus cobmo/IeHnsl 3aKOHOB M HHBIX HOPMATHBHBIX
MpaBoOBBIX aKTOB, CONCHCTBHSA pabOTHMKaM B TPYIOYCTPOHCTBE, OOYYEHMH H
NPOABMXCHHH TI0 ciyx0e, obecriedyeHust JIHYHONW 6e30macHOCTH pPabOTHHKOB,
KOHTPOJII KOJIM4YeCTBA M Ka4yecTBa BBHINOJHAEMOH paboTel W obecrieyeHus
COXPaHHOCTH UMYILECTBA.

Bee mepconanbHble naHHbIe paGOTHHKA MOMy4alOTCs y Hero camoro. Ecmw
TNEpCOHATbHBIE JIaHHBIE PAOOTHHKA BO3MOXHO MOJIYYHTh TOJIBKO Y TPEThel CTOPOHBI,
TO pabOTHUK JOMKEH OBITH yBeAOMIIEH 06 3TOM 3apaHee, H OT HEro JOKHO ObITh
[IOJly4€HO THChMEHHOe coryacue. Paboronarens jomkeH cooOmmTh paGOTHUKY O
HeJsiX, TPEAnojaraeMblX HCTOYHHKAX M Crnocobax NONydeHHs I1epCOHANBHBIX
JaHHBIX, @ TAKXKEe O XapaKkTepe MNOJIeKAIIUX MOTYISHHIO MEPCOHAIBHBIX JaHHBIX W
NOCNE/ICTBHAX OTKa3a pabOTHHKA IaTh MHCEMEHHOE COIJIACHE HA MX TIOydeHHe.

He nomyckaercst nomyuenue u 06paboTka nepcoHaNbHBIX NaHHBIX pabOTHHKA O
€ro NMOJTUTUYCCKUX, PEITUTHO3HBIX M MHBIX YOKICHHUSIX ¥ YaCTHOM H3HH, a TAKKE O
ero WICHCTBE B O0ILECTBEHHBIX 00BEIHHEHHMSX MK €10 POCOIO3HOM eI TENLHOCTH,
3a HCKIIIOYECHHEM CITy4YaeB, IPEeyCMOTPEHHBIX 3aKOHOIaTeIECTBOM P@.

Ilpu npunATHHM pelmieHHH OTHOCHTENbHO paGOTHHKA Ha OCHOBAaHHH €ro
NEPCOHANIBHBIX JaHHBIX HE JIOMYCKAeTCs MCIONB30BaHUE JIaHHBIX, [OJyYEHHBIX
HCKIIIOYMTEIbHO B pe3ysibTaTeé HX aBTOMATU3UPOBaHHOW 0OpaboTKM MM
JIEKTPOHHOI'O MOJyYEeHHUSs.

B ciydasx, HemocpeICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOLICHHIA,
B COOTBETCTBHH CO CT. 24 KoHcturyuun P® Bo3amoXHO momydeHue u ob6paborka
JaHHBIX O YaCTHOM XXHM3HU pabOTHHKA TOJIBKO C €r0 MMCHbMEHHOI'O COrIaCHs.

I11. ®opmMHupoBaHHe U BeJleHHE JHYHBIX e

JIndnoe neno paborHuka (GopMUpyeTCs Mmociie U3aHUs TPUKA3a O ero npueme
Ha pabory.

- IlepBoHayaneHO B JIMYHOE €O TPYIIHUPYIOTCS AOKYMEHTHI, COJEpIKAIIHe
NepCOHaNbHBIC JaHHbIe paboTHHKA, B MOPAAKE, OTPaXKAIOLIEM MpOIecC MpHeMa Ha
paboTy: KkajpoBas crpaBKa; 3asBieHHe paGOTHMKA O NpHeMe Ha paGoTy; aHKera;
aBroOHOrpausi;  XapaKTepPHCTHKAa-PEeKOMEHIALMS;  Pe3yNbTaT  MeIMLUHCKOrO
oOcrefioBaHKsl Ha MpeJMET TOJHOCTH K OCYILIECTBIEHHIO TPYIOBBIX OBS3aHHOCTEI;
KONHs TNpHKasza o npuemMe Ha paboTy; pacnucka paGoTHHKA 00 O3HAKOMIIEHHH C
JIOKyMEHTaMH ~ OpraHM3allid,  YCTaHABIMBAIOUIMMH  TNOPSJOK  06paGoTku
[IEPCOHANBHBIX NAaHHBIX paOOTHHMKOB, a TaKXKe 00 ero mpasax U 00A3aHHOCTAX B ITOM



obnacTH; pacnucka paboTHHKa 00 03HAKOMIIEHUH €0 C JJOKAJIbHBIMH HOPMATHBHBIMH
aKTaMH OpraHM3aliM; HOMOJHEHWE K JHWYHOMY JeNy; KapTouka TOOMIPEeHHH H
B3BICKAHUMN; BHYTPEHHSISL OITUCH.

Bce pokymeHTel JMYHOro Jena mnoAmmMBaIOTCS B 00N0XKy obpasia,
YCTAaHOBJICHHOTO B OpraHW3alMu; Ha o00N0XKe JOJDKHBI ObITh (amMuiusi, HMs,
oT4ecTBO paboTHUKA.

JInyHOMYy g€y NpUCBauBaeTCs HOMEP, KOTOpPBIH (UKCHpyeTcs B JKypHale
ydeta nu4HBIX Jen. Homep nuMyHOro paena mpocTaBisieTcsi B BEPXHEM JIEBOM YLy
00J10%KKH Jiena.

K kaxpgomy nwunomy jeny mnpuiaraercs ¢otorpadus paborHuka (6e3
rosioBHoro ybopa) gopmara 3X4. Ha o6opoTHoii cropore dororpaduu ykazsiBaroTces
bamunus, uMa, oTyecTBO pabOTHHKA, 3aBepseMble JIMYHOW IOAMNMCHIO KaJpOBOTO
paboTHHKa U MeYaTkIO.

B xaxnom paszeie JJHYHOTO Jejia BEACTCS BHYTPEHHAA OIUCh, Ky/Ja 3aHOCATCA
HAaUMEHOBaHHA BCEX IIOJAUIMTBIX JOKYMEHTOB, JlaTa HWX BKIHYEHHUA B JEJIO,
KOJTMYECTBO JINCTOB, a TAKXE JaTa HU3BATHA NOKYMEHTa M3 JIeJla C YKasaHHUEM JIHIa,
H3BABHIETO JNOKYMEHT, H IPHYHHY M3BATHI. B Cliyda€ BpPEMECHHOI'0O HM3bATHA
JOKYMEHTa BMECTO HEro BKJIaJBIBAE€TCs JIMCT-3aMeHHTeNb. M3bsaTue AOKYMCHTOB H3
JIAYHOIoO 7igjla MPOM3BOJMUTCSH MCKJIIOUUTEIBHO C PpPaspeliCHHs pPYKOBOIUTEIA
KaJpoBoro otrjena. BHYTPCHHHH OIHUCH MOJAIHUCBIBACTCA JIHIIOM, €€ COCTaBJIAIOILHUM, C
YKa3aHHUEM JaThl COCTABJICHHSI.

Bce noxkymeHTsl, nocTynmarommpe B JIMYHOE JIEJIO, PACIOJAraiorcs B
XPOHOJIOTHYECKOM TMOPSIIKE.

He pomyckaercs BriIo4aTh B JIUYHOE JENO JOKYMEHTHI BTOPOCTENEHHOT'O
3Ha4YeHMs, HMEIoIe BpeMeHHbIe (110 10 eT) cpoku XpaHeHHs, HAPUMED, CIIPABKH ¢
MECTa JKUTENBCTBA, O COCTOSIHUM 3/J0POBbS, O CEMEHHOM IOJI0XKEHHH M T.II.

JIACTBI JOKYMEHTOB, MOIIATHIX B IMYHOE A€JI0, HyMEpYIOTCS.

AHKeTa SBISETCA OCHOBHBIM JOKYMEHTOM JIMYHOIO Jienia, MpeaCcTaBIsioLMM
coboli nepedeHb BOIPOCOB 0 OGrorpaduyeckux JaHHBIX pabOTHHKA, ero 06pa30BaHuH,
BBITIOJIHAEMOH paboTe ¢ Hadana TPyJOBOW JEATENBHOCTH, CEMEHHOM MOJIOKEHUH,
MeCTe TPONMCKH WIH MPOXHUBAHUS M T.M. AHKeTa 3amojHseTcsi pabOTHUKOM
CaMOCTOATEIbHO NPH 0(hopMIIEeHHH TTIpHeMa Ha paboTy.

[Ipy 3anonHeHUH aHKEeTHl pabOTHHK JOJDKEH 3aloJHAThH BCe ee rpadsl, HA BCe
BOIPOCH! /1aBaTh IOJHBIE OTBETHI, HE JOMyCKaTh MCIPABICHUH WM 3a4€pKUBaHUA,
MPOYEPKOB, MOMAPOK, B CTPOrOM COOTBETCTBHUH C 3alUCAMH, KOTOPBIE COJCPIKATCS B
ero JIMYHbIX AOKyMeHTax. OTpuiarenbHbie OTBETHI B rpadax aHKEThl 3alUChIBAKOTCS
0e3 noBropeHus Bonpoca (Hanpumep, "netu" - "He ume0").

" IIpu 3anonuennn rpadsr "Ob6pa3oBanue" cieayer NPUMEHSTH ClIELYIOIIHE
bopmynupoBku: "Bbiciiee", "HemonHoe Beicimee", "cpemHee —crenmagbHOE",
"HemonHOe cpejHee", B 3aBUCHMOCTH OT TOrO, KakoW HOKYMEHT uMeercs Y
paboTHHKa.

B rpade "bnmxadmme pOACTBCHHHKH' TNEPEYHCHISIOTCA BCE WIEHBI CEMbU
paboTHHKa C yKa3aHHEM CTeNeHH pojcTBa (OTell, MaTh, MYX, JK€Ha, ChIH, J0Yb,
poauble Opar M cecTpa), Jalee IEPEYHCIAIOTCS ONM3KHE POJICTBEHHHKH,



NPOXKHUBAIOIIKE COBMECTHO C pabOTHUKOM. YKa3bIBaloTCs (paMUNus, UMs, OTYECTBO U
JlaTa pOXKAEHHUS KaXKJOTO YiIeHA CEMbH.

B rpade "Bemonnsemas pabota ¢ Hadama TPYHOBOM JeATEIBHOCTH"
OTPaXaIOTCsl CBEeJIEHHs O paboTe B CTPOrOM COOTBETCTBHHM C 3alHCSAMH B TPYIOBOM
KHWKKe. B TpynoBylo edATenbHOCT He BKIIOYAeTcss BpeMs y4edbl B
o0uieobpa3oBaTebHBIX  IIKOJAX, MPO(ECCHOHANBHO-TEXHUYECKHX W JPYTHX
MPUPAaBHEHHBIX K HUM YueOHBIX 3aBeleHHAX. Bce 3ammcu mnpou3BoAsATCS B
XPOHOJIOTHYECKOM IOPSIJIKE.

. Ilpu 3amomHeHNH aHKeTH! HCTIOIB3YIOTCA CIIEAYIOIUE JOKYMEHTHI:
nacIopT;
TPy/lOBasi KHH)KKa;
BOEHHBIN OuUneT;
NOKyMEHTBI 00 0OpazoBaHu;
JIOKYMEHTHI O IIPUCBOCHHH YUEHOH CTENeHH, yY€HOro 3BaHusl.

AHKeTa TO/IMUCHIBAETCS JIUIIOM, NPHHUMaeMbIM Ha paboTy, M COTPYAHHKOM
OT/eJla KaApoOB IIOCIE CBEPKHM CBEJIEHMH, 3aHECEHHBIX B AaHKETy, C
COOTBETCTBYIOIIIMMH JIOKYMEHTaMH U 3aBEPAETCS NeYaThio.

AsTobuHorpadus - JOKYMEHT, COJepaliii ONKCaHWe B XPOHOJOTMYECKOH
NOCEeI0OBATEIbHOCTH OCHOBHBIX 3TAallOB JKU3HH W JEATENBHOCTH MPHHUMAEMOIO
pabornuka. ABTOOMOrpadus COCTaBILETCS B MPOM3BOILHON (opme, 63 NoMapoK u
HCIIpaBJIeHHH

" OCHOBHBIE MOMEHTBI, KOTOPbIE JOJUKHBI GBITH OCBEIIEHBI B aBTOOHOrpadHu:
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. (amuius, UMs, OTYECTBO;

YHCJI0, MECSL] ¥ FOJ POKIACHHUS,

noiydyeHHoe obOpasoBaHue (rje, KOrja, B KaKHX Y4EOHBIX 3aBelEeHUsX, I10
KaKo# CrelualbHOCTH);

BpeMs Hayajla TPYAOBOM JIeSTeIbHOCTH;

NPHYHHBI NIEPEX0/1a Ha JIPyroe MecTo paboTsl;

OTHOLIEHHE K BOUHCKOH 00513aHHOCTH, BOWHCKOE 3BaHHE;

HaJIM4Yue MPaBUTEIbCTBEHHBIX HArpa/l, MOOIIPEHHIA;

CBEJICHHS O CEMENHOM I0JIOKEHUHU U OJIU3KHX POICTBEHHHKAX;

Jlata cocTaBiieHHs aBTOOMOrpaduu 1 IMYHAs MOAMKHCH COCTABIAEMOrO.
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_ ABroGuorpadus, cocTaBleHHas NpPH IpueMe Ha paboTy, He IOJUIEKUT
Koppexmponxe Ilpu HeoOXonMMOCTH BHECEHHs W3MEHEHMH WM JIONOJHEHUH, OHU
(GuKCHPYIOTCA Ha OTAETEHOM JIUCTE, MOANUCHIBAIOTCS PAGOTHUKOM C yKa3aHHEM JaThl
¥ npuobmaroTcs K nepBuuHOH aprobuorpaduu. B ciyuae Gonpmmx H3MeHeHHit
Ouorpaduueckux naHHBIX pabOTHHKa OT HEro MOXKeT OBITh 3aTpe6oBaHa
oOHOBNIeHHas aBTOOMOrpadus, IEpBOHAYANBHYIO IIPH 3TOM IOMEMIAT B pasjel
JAYHOTO Jiena " JlononHuTebHbIe MaTepUasl”.

Asrobuorpadus He 3aBepsieTCs MOAMUCIMA JOIDKHOCTHBIX JIMIL HIIH ITeYaTsIMH.

Konuu noxymenToB 006 oOpa3oBanum 3aBepsrOTCS JIMYHBIMM T1O/ITHCSIMU
COTpYZHUKAMH TAPEKTOPA 110 NePCOHATY HIIH JIMIA €r0 3aMelaloIlero Nocje CBEPKH
UX C IOJUIMHHAKAMH JJOKYMEHTOB.



Jlononnenne K JHYHOMY Jeldy - JOKyMEHT, B KOTOPOM (DHMKCHpYIOTCS
CBeJIeHHsI O MepeMellleHud paboTHHKa 1Mo paboTe (mara BCTYIUIEHMs B JOJDKHOCTH H
JiaTa yxoJia ¢ Hee), ¢ yKazaHHeM NPHYHHEI nepemenienus ("HazHaueH ¢ MOHMKEHHEM
B aTTECTAallMOHHOM nopsiake").

Hononxenve k TMIHOMY Iy COCTaBIsIeTCs PaGOTHUKOM KaJpOBOTO OTHAENA
HE HYXK/IA€TCsl B 3aBEPEHUH MOJITUCHIO JINGO NeYaThIO.

Kagposasi cnpaska cocrapndercs paGOTHHKOM OT/ena KaJpoB Ha GiaHKe
MPUHATOTO B OpraHu3alMi o0pasia, colepiKHT B ceGe CBEIEHHS O TepCOHAIbHBIX
JIAHHBIX PabOTHHKA B IIOJIHOM COOTBETCTBHMH C JAHHBIMH aHKEThl W aBToGHOrpadun
pabotHuka. B ciyyae oOHOBIIEHHs cTapas KaapoBas CIpaBKa H3BIMAETCS W3 pasnena
TMYHOro siena  "AHKeTHO-OMorpaduueckie H XapakTepusylOIlHe MaTepHas”,
npuobiaercs Kk "JIONOMHUTENBHBIM MaTepuanaM" M 3aMeHsSeTCss HOBOIL. Kanposas
CNpaBKa IMOAMHUCHIBAETCSI PYKOBOJUTENEM KaIpOBOTo OT/iela.

B nanbHeiiieM JTHYHOE ZIENO NONOJHSAETCSA JAOKYMEHTAMH, BO3HHKAIOIIUMH B
[poLecce TPYIOBOM AeATENbHOCTH PaGOTHHKA, K KOTOPOH OTHOCATCS:

l. arrecTandOHHBIE JTUCTHL,

2. KONHUH JOKYMEHTOB 00 YTBEPXKICHUH B JIOJDKHOCTH;

3. Apyrue XapakTepH3ylOllHe M JIOTOJNHSIOUIME MAaTepHaiibl, TIepPedHCICHHBIE B
" pazgene 1. Hacrosero ITonoxeHus.

JluuHoe neno BemeTcs HA TPOTSHKEHMH BCeid TPYAOBOH IesTEeIbHOCTH
pabotuuka. M3MeHeHHs, BHOCHMBIE B JIMYHOE /ENO, JOJDKHEI OBITH NO/ITBEPKACHEI
COOTBETCTBYIOIIMMH JJOKYMEHTaMH (HaIpuMep, KOIHUsi CBHETENILCTBa O Gpake).

PaboTHHK  oOTHena  KajgpoB, OTBETCTBEHHBIH 32  JIOKYMEHTALMOHHOE
obecrieyeHne KajJpoBOH JEATENbHOCTH, NPUHAMAET OT NMPUHHUMAEMOro Ha paboTy
paboTHHKAa JOKYMEHTBI, MNpOBEpseT IONHOTY HMX 3aNOJHEHHA H IPaBHIBHOCTE
YKa3bIBAGMBIX CBEJICHHH B COOTBETCTBHH C IPE/IbIBIECHHBIMH JOKYMEHTaMH.

IV. Ilpaga u o0si3annocTH paGOTHHKA B 00JIACTH 3AIHTHI €0 MEPCOHAIBHBIX
: AAHHBIX

" PabGotHHK obs3yeTcs NPeIOCTaBIATh [epcoHalbHbIE JIaHHEIE,
COOTBETCTBYIOILHE 1eHCTBUTEILHOCTH.

PabGoTHuk umeer npaso Ha:

1. monHyo MHQOPMAIMIO O CBOMX IEPCOHANBHBIX JAHHBIX H 0OPaGOTKE ITHX
JIaHHBIX;

2. cBOOOJHBIH OecrIaTHBIH JOCTYN K CBOMM IEPCOHANBHBIM JAHHBIM, BKIIOYAS
IIpaB0 Ha MOJy4YeHHe KONHW J000H 3amucH, couepkamieil NnepcoHaNbHbBIC
JlaHHble  pabOTHMKA, 32 HCKIIOYEHHEM  CIy4aeB, IpPeayCMOTPEHHBIX
3aKOHO/IaTeILCTBOM P®;

3. ompeneneHnWe CBOMX NpeACTaBUTENEH UL 3alMTHl CBOMX NIEPCOHANIBHBIX

. TaHHBIX;
4. MOCTynl K OTHOCSIIMAMCH K HEMY MEIMIMHCKAM JaHHBIM C TOMOIIBIO
. MEJIUIUHCKOTO CNEUAIUCTA 110 CBOEMY BEIGOpY;



5. TpeboBaHHe 00 HCKIIFOUYEHHMH WJIM MCIPABJIEHHWH HEBEPHBIX MM HEMOJHbIX
© MEPCOHAIBHBIX JIAaHHBIX, a TaKXe JaHHbIX, 00paboTaHHBIX C HapylIeHHEM
TpeboBanuii. Ilpu oTkaze paboromaTens HCKIIOYHTH WA HCIPABUTH
* IepCOHAIbHBIE NaHHBIe pabOTHHKA OH HMMEeT IIPaBO 3asiBUTh B IIHChbMEHHOM
Gopme paboromatemo © CBOEM HECOINIACHH C  COOTBETCTBYIOIIHM
obocHOBaHHEM TaKoro Hecorjaacus. l[lepcoHaNbHBIE JAHHBIE OLEHOYHOTO
xapakTepa pabOTHUK MMEET IPaBO JOMOJHUTh 3asABIEHHEM, BRIPAXKAIOLIAM €TI0
COOCTBEHHYIO TOYKY 3pPEHMS;

6. TpeboBaHue 00 u3BemeHuH paboTomareneM BceX JIMIl, KOTOPHIM paHee ObLIH
COOOIEHBI HEBEPHBIE UM HENOJHBIE MIepPCOHANbHbIE JaHHbIe paboTHHKA, 060
BCEX NMPOM3BEICHHBIX B HUX UCKIIIOYEHUX, HCIIPABIECHUSIX WM JOMOIHEHUSIX,

7. obxanoBaHue B CyH JIOOBIX HENMPaBOMEPHBLIX NEHCTBHMI WM Ge3zeiicTBus
paborozaress npu 06paboTke U 3aIMTE €ro NEPCOHATBHBIX AaHHbIX.

V. Yuer, XxpaneHude u nepeiaua nepcoHajibHbIX JaHHBIX paboTHHKA

. JInyHBIE 1€Na, B KOTOPBIX XPaHATCS MEepPCOHATbHBIE JaHHbIE PabOTHHKOB,
ABJIAIOTCS NOKyMeHTaMu "It BHYTpeHHEro moyib30BaHus”.

B Oyxranrtepun XxpaHaTcs JHYHble Jena paGOTHUKOB, paboTalOmMMX B
HacTosimiee Bpemsi. JUisi 3TOro MCHONb3yIOTCA CHENHATBHO 0GOpY/I0BaHHbIE IIKa(b!
WK ce(bl, KOTOpBIE 3aMUPAIOTCA M OneYaThiBaloTes. JIMUHbIEe [ena pacroaaralTcs
B MTOPsIZIKE COTIACHO HX HOMepaM 100 B aihaBUTHOM HOPSJIKE.

[locne yBonbHEHUs! pabOTHMKA B JIMYHOE JEJI0 BHOCSTCH COOTBETCTBYIOLIHE
JIOKyMEHTBI (3asiBJICHHE O PACTOPXKEHWH TPYAOBOrO JIOrOBOpa, KOMHsA TNpHKa3a o
PacTOpPXKEHHH TPYAOBOIO JOrOBOPA), COCTABISAETCS OKOHYATENbHAsl OIMCh, CaMO
JIAYHOE 1710 0GOpMIISeTCs ¥ NepeaeTes Ul XpaHeHHs..

Jludsbie fena paGOTHMKOB, YBOJNCHHBIX M3 OPraHHM3alliH, XPaHATCS B apXHBe
OpraHu3anuy B ajihaBUTHOM ITOPSIIKE.

He nomyckaercs:

l. coobmare mnepcoHanbHBle JaHHBIe paboOTHWKAa TpeTheil cropoHe 6e3
MUCHMEHHOTO COrjiacks pabOTHMKA, 3a HMCKIIOYEHHEM CIy4aeB, KOrJa 3TO
HeOOXO/MMO B NeNsIX MNpPeAyNpeKJCHHsT YIpo3bl JKH3HH M 3JI0POBBIO
paboTHHKa, a TaKXKe B CIydasX, yCTAHOBJIEHHBIX 3aKOHO/IaTeNbeTBOM PD;

2. coobmare nepcoHaNbHbIe JaHHble pabOTHUKA B KOMMEPUYECKHX Lenax 6e3 ero
IHUCBMEHHOTI'O COTrJIacus;

3. sanpammBath MH(OPMALMIO O COCTOSHHM 3/710pOBbs pabOTHHMKa, 3a
MCKIIIOYEHUEM TEeX CBEJICHHH, KOTOPBIE OTHOCSTCS K BOIMPOCY O BO3MOKHOCTH
BBITIOJIHEHUS. paOOTHHKOM TPYI0BOM (DYHKIUH.

Hoctynm K nepcoHalbHBIM JIaHHBIM pPabOTHHKOB pa3pelnaercss TONBKO
CHelHaIbHO YIIOJIHOMOYEHHBIM JIMLAM, MPH 3TOM YKa3aHHBIE JIMIA JO/DKHBl UMETh
IpaBo IONy4YaTh TOJBKO T€ IIEPCOHAlbHbIe JaHHBIE pa0OTHHUKA, KOTOpHIE
HEOOXOMMBI /IS BBITIOJIHEHHSI KOHKPETHBIX (YHKIIHIA,

Ilpy mepenaye mnepcOHANbHBIX JAHHBIX pabOTHMKA TPETHHM JIMIAM
HEOOXOMMO Mpelynpesk/1aTh UX O TOM, YTO TH JAHHBIE MOTYT GbIThH HCIIONB30BAHbI



JMHIIb B UENAX, JUId KOTOPHIX OHH COOOIEHBI, W TpeDdOBaTh OT ITHX JIMII
MOATBEPKAEHHS TOTO, HYTO 9TO npasuio cobmoneHo. Jluua, monyyaromme
NepCoHANbHbIE NaHHBle paboTHHKa, 00s3aHbl COOMIONATh PEXUM CEKPETHOCTH
(xordunennmansHocTH). Mckitouenne cocrapiseT 0OMeH MepCOHATbHBIMA JaHHBIMUA
pabOTHHKOB B NOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM PD,

Ilepeaya nepconanbHbIX JaHHBIX pabOTHUKA B Mpejiesiax OAHONW OpraHu3aLHu
OCYIIECTBJIETCA B COOTBETCTBHH C JIOKAJILHBIMH HOPMATHBHEIMM aKTAMH JaHHOW
OpraHU3allHu.

Ilepenaya nepcoHaNpbHBIX  J@HHBIX pabOTHHKA €ro  MpeACTaBHTENSIM
OCYIIECTBIIAETCS B MOPAAKE, YCTAHOBIEHHOM B opranu3aiuu. O6beM nepenaBaemoii
HH(QOPMALMH OTPaHWYHMBAETCH TOJIBKO TEMH [EPCOHATBHBIMH JaHHBIMH PabOTHHKA,
KOTOpble HEOOXO/MMBI JUI BBIIOJHEHHS YKa3aHHBIMH TPEJCTABHTEISAMH HX
GyHKLHIA.



